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Assessments

Lesson Plans

State Standards

WHKCE-CRT
Framework

- (Ongolng} Ethics

- Ethies

- Respond o
buslness ethical
ssues,

\bnalyze problems
buslnesses face,

Critfque co-worker's
statemants using
constructiva criticlsmm.

- (Software) Microsoft
WVord

+ (Book) The Office
Sa. Oliverio,
Pasewark & White.
[Thomsoen Publishing.
2007,

+ {Businass)
BS-A124

« (Business)
BS-A12.5

- (Business)
BS-A12,8

- {Business)
BS-B.12.1

- (Business)
B5-B.12.2

- (Buslness)
Bs-J.12.11

+ (September) Digital
land Soclal
Communications

+ Oral communication
+ Soclal media
communications

- Effectively
communicate with
others,

+ Use Twittorto
Hevelop a Parsonal
Learning Network

- Utilize social media
rools {such as
[TweetDeck) to
lorgranize and research
nformation,

- (Software) Microsoft
iord

« (Book) The Offlce
Se. Oliverio,
Pasewark & White.
IThomson Publishing.
[2007.

» (Other) Twitter
FweetDeck

Blogs

Wikls

+ (Business)
BS-A12.6

- (Business)
BS-A127

« (Business})
BS-A12.8

+ (Business}
BS-A12.90

« (Buslness)
BS-A12.11

« (Buslness)}
BS-A12.12

+ (Buslness)
BS-A.12,13

- (Business)
BS-A12,14

+ (Buslness)
BS-A12,15

« (Business)
BS-A.12.16

- {Business)
BS-A.12.17

- {Business)
B3-A.12.18

- {Business)
BS-A12.19

- {Bualness)
BS-ABS. 11
- {Buslness)
BS-B.12.1

+ (Business)
BS-B.12.2

- (Business)
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S-B.12.18
+ (Business)
5-8,12.19
+ (Business)
S-B.,12.20
- {Business)

BS-J.12.1
- (Business)
BS-J.12.2
+ (Business}
BS-J.12.3
+ (Business)
BS-J.12.4
+ (Buslness)
BS-J.BS4
+ {Business)
BES-J.BS.5

Research
Project/Prasentation

- (September) Business|- Reseach and written

commumication

- Write a research
paper.

- Utilize proper
grammar, language,
qmzn word usage.

« (Software) Microsoft
Word

+ (Software) Microsoft
FPowerPolnt

- (Business)
BE-A.12.1

« {Buslness}
BS-A12.2

+ {Business)
BS-A12.3

+ {Business)
BS-ABS.A

» (Business)
BS-A.BS.3

+ (Business)
BS-A.BS.5

- (Business)
B5-ABS.12
- (Buslness)
BS-B.12.5

« (Buslness)
BS-B.12.12

- (Business)
B3-B.12.14

+ {Business)
BS-B.BS.B

- (Business)
BS-J.12.3

+ (Buslness)
BS-J.12.6

- (Business)
BS-J.12.8

« {Business)
BS-J.854

- (September) Time

Management/Ergonomlcs)

+ Promote workplace
safety and good
health.

+ Understand
mpartance of a
ergonomically efficlent
workplace.

+ (Software) Microsoft
Word
- (Bouk) The Office
. Cliverio,

asewark & White.
homson Publishing.
007,

- (Business)
BS-A12.20

+ {Businaess)
BS-J.BS,1

« (Business}
BS-J.65.5

- {October) Business

" Communications

» Accuracy It writing
business documents.

- Understand and
demonstrate correct
humber usage {words
Vs, figures).

Understand and
demonstrate correct

- (Software) Microsoft
ford
- {Book) The Office
e.” Oliverio,
asewark & White,
homson Publishing.
007.
+ (Book)

+ (Business)
BS-A12.2

- {(Business)
BS-A12.4

- {(Business)
BE-A12.11
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ord usage ICormmunication Skllis
affect/effect, all for the Processing of
ogetherfaltogether, M._om__nm ._.m% Edition.
i ; eiff. Thomson
dvise/advice, efc.). Publishing, 2005,
Understand and
demonstrate correct
capitalization usage.
- (October) Business |- Accuracy and - Calculate profitfoss. « (Other) Calculator - (Business)
Calculations Money Management - {Software) Mlcrosoft BS-C.124
. Calculate markup. Excel - (Business)
BS-C.12.6
Calcutate salary and + (Business)
pvartime. BS-C.BS2
- (Business)
Calculate cost per unit BS-C.BS.6
ounce, pound, etc) - (Business)
S-C.BS.7
+ (Cctober) Records |+ Organization « Demonstrate fillng - (Software) Microsoft - (Business)
Management : rules for individuals, Word £5-8.12.21
- {Book) Alphabetic - (Business)
Demanstrate filing Indexing Rules 4t BS-B.BS.17
rutes for ediion. Joseph 8. » (Business}
businesses, Fosegan. Thomson BS-J2.12.7
Fublishking, 2003, - (Buslness)
Demonstrate filing * {Software) BS~J.12.3
rules for govarnment] iWphabetic Indexdng. - Amcmm:mmwv
lagercies. Thomsan Publishing B5-J.85.1
Dermonstrate filing
rules for same
ndividual
names/business etc.
- (November) Written |+ Communication with |- Wiite a good news « (Software) Microsoft - {Business)
Communications customers and stter-formatting It Word B5-A12.1
employees. correctly and using + {(Book) The Cifice « (Business)
the 3 basic steps. 5e. Oliverio, BS-A,12.2
. Pasewark & White. * (Buslness)
Write 2 bad news "homson Publishing, S-A12.4
etter--formatting it RO0OT. - (Business}
rrectly and using A12.5
the 5 basic steps. - (Buslneas)
S-A12,18
« {Business)
S-A12.19
+ (Business)
BS-B.12.2
« {Business}
B8S-B.12.10
» (Business)
BS-J.12.1
~ {(November) Business |- Travel and Event |- Plan a husiness trip + (Software) Microsoft + {Businass)
Travel Preparation Planning for 2 peopletoa Word BS-A12.12
Hifterant state. - (Software) Microsoft - (Buslness)
Excel BS-A.12.16
Calculate an + (Business}
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nse report, BS-A12.19
- (Business)
reate an itinerary. BS-B.12.1
- (Business)
eseach cost BS-B.12.3
ective prices for - (Business)
rlirne tickets, rental mwwmw.__m%u&
: nﬁ.m hotels, food, BSB.12.19
+ (Businass)
. e BS-B.B5.5
Practice time - (Business)
management. BS-B.BS.14
Demonstrate m%m.m__mmmu&
scheduling skills. - (Business)
BS-C.12.6
- (Business)
S-C.BS.7
+ (Business)
S-H.BS.1
- {Business)
S-H.BS.6
- {(Business)
2.1
* (Business)
5-J.12.8
+ (Business)
31121
- (November) Global |- Appreciation of - Prepare for travel to - (Software) Microsoft * (Business)
Customs and Travel Culture and Customs g forelgn country. PowerPolnt S-A.12.9
« (Cther) IPod Touch - {Business)
esearch customs application: Wortd S-A,12.11
d traditions than a Customs and Cultures - (Business)
usinesspersen would A12.12
ncounter on travel * (Business)
nd need to know. S-ABS.S
. + (Business)
Inferpret basic 5-ABS.8
hrases. + (Business)
' BS-A.BS.12
nderstand gitt giving - {Businass)
ditions. BS-B.12.14
+ (Business)
eslgn a PowerPoint BS-B.BS.8
resentation to + (Business)
33::.6@8 BS-G.12.4
nformation, - (Buslness}
BS-G.12.6
thize PowerPelnt - (Business)
kills (transitions, BS-G.12.7
rustom anirmtion, - (Business)
timing, colorfayout) to BS-G.12.8
kive a presentation, - {Buslness)
BS-G.12.9
» (Business)
S5-G.BS.3
- (Business)
S-G.B5.6
- (Business)
5-G.BS.8
+ (Business)
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S-(G.BS.10

+ (Buslness)

.BS.11

+ {Business)

5-G.85,12

« (Business)

G.B8.13

- (Business)

S-G.85.14

- (Business)

.BS.17

- (Business)
S-A.12.1

+ (Business}
AN2.2

+ (Business)
S-A124

+ {Business)
S-A 125

- (Buslness)
S-A12.6

- (Business)

- (December) Event + Organization, » Plan a three day + (Software) Microsoft
Flanning Cornrmunication, pvent with multiple Mord
[Teamwork, and Event activities within a * (Scftware) Microsoft

Flannlng eam. Excel
- (Software) Microsoft

ilize ail previous . PowerPoint
kills learned in
lass from oral and
ritten communition
© organization and
active money
managernent.

» {(Business)
SA12.13
« (Business)
S-A.12.14
+ (Business)

+ {Business)

-A12.20

+ {Business)

BS-A.BS5

- (Business)

ES-A.BS.10

- {Business)

BS-8.12.1

« (Business)

BS-B.12.10

+ (Business)

BS-B.12.14

« (Business)

BS-B.12.20

« {Business)
S-C.12.6

+ {Business)

BS-C.BS.7

« {(Business)

BS-H.BS,1

» {Business)

ES-H.BS.6

- {Business)

B&-J.12.1

+ (Business)

BS-J.12.2

+ (Business)

BS-J.12.3

« {Business)
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(Business)
3-J.12.6
» (Business)
BS-J.12.7
- {Buslness)
BS-J.12.8
- (Business)
B5-J.12.10
- {(Business)
BS-J.12.12
+ {Business)
BS-J.12.13
- (Business)
BS-J.B5.1
+ {Business)
BS-1.BS.2
+ (Business)
ES-J.BS.5
+ {Business)
.BS.6
- {Business)
5-4.88.9
+ (Business)
5-.88,10
» {Business)
5-J.88.11

* (January) Marketing |- Daslgn and - Design pirint - (Other) Microsoft » (Business}
S-A.12.5

Marketing of a - eommunications to Word
usiness start a business. . - {Business)
5-0.12.9
Develop ldeas to : - (Business)
promote the 5-A.12.11
business. - {Business)
BS-A12.12
Develop a marketing ‘ + (Business)
olan. BS-A12.13
+ (Business)
Design an exhiblt ps-A12.16
booth, - {Business)
BS-A12.19
Become a - {Business)
Wcoommma vendor at mﬂmﬂmﬂmmwouv
Snack Convention. BS A BS.11
’ - (Business)
BS-B.124
- (Business)
BS-B.1213
- {(Business)
S-8.12.19
+ (Business}
S-F.12.5
- (Buslness)
F.BS.3
+ {Business)
S-F.BS.5
- (Businaess)
5-F.B85.8
- (Business)
‘BS-J.12.1

mm.._.ﬁ.m
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